GET CONNECTED

Quick Guide — Order Non—Delegated M|
through Encompass®

1. Select Order Non-Delegated MI

To order non-delegated M, select Order
Non-Delegated MI as the Request Type and Report Request X

enter the appropriate information. F |GIC
Login Information

MI Coverage % automatically defaults to
standard coverage.

. . 4846043673 Bomower: Hoemowner . Ken
e Click on the MI Coverage % link for P”“"D CoBorower:  Homeonner , Susie .
guidance or edit the MI Coverage % ol Loan Number.  dec1212002
MGIC Branch ID Need Help?
manually. (Optional)
. . 8 Save Logn Information EMad customer servica@moic com
e The MI Coverage % will automatically New to MGIC? Bxisting Customer? Phone:  1-800-424-8442
adjust with changes to the loan Apoly for Master Policy  Need User D/Password Oriine:  Full User Guide
information. Order  Muti-Rate Quote  Check Status/View Resutt  Activate Mi (*) Required field
o Click the reset icon to reset to standard § Request Type:  Order NonDelegated M~ i
coverage: Mortgage Insurance Information .
PremumPlan  Monshy Premium ZOMP) ~ « || MGICRale Quote (D:  |BTNJ2GF - 121220221203 |
The MGIC Rate Quote ID defaults to the most Prenium P8 B | BorowerPaid ; il
recent quote ordered via Encompass. Select fucovennce . 12 =1 | MGIC Special Program ID: If applicable)
- o iz .
the MGIC Rate Quote ID from the drop-down S T ey 50| [} Enpiyes ebooaion Lows (LJAUS Doc Waiver
menu or enter it manually if you obtained your 5 e Originator Information
MGIC MiQ Rate Quote outside of the s s e Lendet Type: - | Retad
Encompass interface. ; || ThdPaiyNave
("] All ot part of the MI premium will be financed Third Party City State:
(T1DU Case ID: Recommendation:
CJLPID: Purchase Eligibdity: Credi Risk Class:
Upload UW Documents
NOTE: If manually entering a User ID and
Password, you must successfully order an Ml —
application for your credentials to be saved. S J S
Contacts: MGIC Integration Services Your MGIC Representative
Integration services@mgic.com 1-888-644-2334 mgic.com/contact
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2. Add Attachments

a. Click Upload UW Documents to open
the Attachment List

b. Click the + (plus) icon to add an
attachment

c. Enter any comments (optional)
d. Browse for the document

e. Click Continue

Then click Attach in the Attachment List screen
to attach the documents to the loan file.

NOTE: Ensure the documents you want to
attach are not open on your desktop.

MGIC

Login Information Loan Information
User ID 4846043673 Bomower Hoemowner , Ken Setwp
P T CoBomower Homeowner , Suse
‘assword sesssees Loan N dec1212002
MGIC Branch ID: >
(Optional) Masi Ty
8 Save Logn Information EMal customer service@maic com
New to MGIC? Existing Customer? Phone: 1-800-424.6442
Apoly for Master [
Order  Muti-Rat b [ *) Required field
WARNING! Attachment(s] file size total cannot exceed 100MB. n w
Request Type:
Mortgags Insuar Underweiter Comments (Optional]  Document Name / File Name
Premium Plan: Attach X L]
Premium Paid By UW Comments (Optional} c
MiCov -
- Select the location of the document you wish to attach to oo Waiver
Refund Option: the order:
Renewal Option: il ) Browse from Computer | .
MI Bupdown Amt: © Browse from Encompass eFolder

E
llAlovpalloeMlolm% e (Contiwe | | Cancel State:

[CJDU Case ID. Recommendation:
[JLPID: Puchase Eligibilty: Credit Risk Class:

Order Close
3. Order Non-Delegated MI
The file names of the documents you attached Report Request x
will appear next to the Upload UW Documents MGIC
button.
Login Information Loan Information 5 o
: . . joor 4846043673 Bormower wner ,
Click Order to submit the loan file. sl CoBorower,  Homeower  Suse St
Loan Number:  dec1212002
MGIC Branch ID Need Help?
g 8 Save Login information EMal customer service@moic com
New to MGIC? Existing Customer? Phone: 1-800-424-5442
Apply for Master Pokcy Need User D/Password Oniine Full User Guide
() Required field

Order  Muti-Rate Quote  Check Status/View Resut  Activate MI
Request Type:  Order Non-Delegated MI
Mortgage Insurance Information
Premium Plan  Monthly Pr @OMP) ~ = MGIC Rate Quote ID: BTNJ2GF - 1212-202212:09

Addtional Loan Information
Premum PaidBY.  Bonower-Pad

Py = MGIC Special Program 1D (If applicable)

(")

| Employee Relocation Loan (CJAUS Doc Waiver

Refund Opbiorc  Non-Refundabie

a Oobir Driginator Information
enewal Opl Constant Lender Type: Retai

MI Bupdown Amt 000 Third Patty Name

|| Al or part of the Ml premaum will be financed Third Party City: State:

DU Case ID Recommendation

TILPID: Puchase Eligbiity Credit Risk Class:

Upload UW Documents | 1003 - URLA, 1008 - Transmital Summary, Mortgage Insurance (s

Contacts: MGIC Integration Services

Integration services@mgic.com 1-888-644-2334

Your MGIC Representative
mgic.com/contact 20-18010 8/10/22
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4, Resubmit Non-Delegated MI Order or Send
Additional Attachments (Optional)

As changes occur to the loan, you may
resubmit the loan data and any new
documents or conditions on an existing

loan by selecting Resubmit Non-Delegated Mi
Order in the Request Type drop-down menu.

The MGIC Rate Quote ID defaults to the most
recent quote ordered via Encompass. Select
the MGIC Rate Quote ID from the drop-down
menu or enter it manually if you obtained your
MGIC MiQ Rate Quote outside of the
Encompass interface.

If you need to send new attachments, click the
Upload UW Documents button.

Click Resubmit.

NOTE: Ensure the documents you want to
attach aren’t open on your desktop.

Or

If you are on the Check Status/View Result
tab, click Upload Origination Documents to
send attachments.

Report Request X
Login Information Loan Information
User ID: 4846043673 Bomower Hoemowner , Ken Sebp
P CoBomower  Homeowner , Suse
'assword. sesssene s dec1212002
MGIC Branch ID. IS
(Optional) s
8 Save Login Information EMai customer service@maic com
New to MGIC? Existing Customer? Phane: 1-800-424-6442
Apoly for Master Policy  Need User IDPassword Oriine Full User Guide
Order  MuliRate Quote  Check Status/View Resut  Activate MI )
[ Request Type:  Resubmit NonDelegated
Mortgage Insuiance Information # w
Premaum Planc  Monthiy Premium [ZOMP) MGIC Rate Quote ID: | BTNJ2GF - 12-12:2022 1208 [ |
ional Loan Irfaimation
Premum PaidBy:  Bonower-Paid
Mi pecial 1D [
MiCoverage %: 12 - DI Fhogran b0 (K sepacatict
Employee Relocation Loan | AUS Doc Waiver
Refund Option:  Non-Refundable
f o o Drignator Information
enewal tant
il e Lender Type: Retail
M| Bupdown Amt.  $625.00 Thad Party Name
() All or part of the M premium will be financed Thard Party City: State:
| DU Case ID: Recommendatiort
CILPID Purchase Eligbilty Cred Risk Class:
Upload UW Documents  1003-URLA e
)  Resubmt Close
Report Request > 4
Logn Information Loan Information
User ID 4846043673 Bomower. Hoemowner . Ken Setp
st CoBomower.  Homeowner , Suse
B3SWOI e o dec1212002
MGIC Bf:)\di 0 Need Help?
8 Save Logn Information EMai r servi g m
New to MGIC? Exsting Customer? Phone 1-800-424-5442
Apoly for Master Policy  Need User D/Password Oniine: Ful User Guide

Order  Mubi-Rate Quote  Check Status/View Resut  Activate MI

Paid By % ]
$0.00

Order Date Requested Service Status

Non-Delegated MI Order

Ordet No.
60611649 1212:2022 1219
1212:2022 12.03

Pending BommowerPaid

7BSSPZL MultiRate Quote Scenaio 3 Eligible  LenderPaid 0840 $195.
PPJPJRB 121220221208 Mult-Rate Quote Scenano 2 Eligible  BorrowerPaid 0430 $113
BTNJ2GF 1212:202212.08 MultRate Quote Scenano 1* Ebigible  BorrowerPaid 0260 $604.
* Most recently imported Upload Origination Documents Import Mi Rates
& Document Upioad Help

Upload History: POFs received

Document Name  Comments Date Status

1003 - URLA 121220221213 Pending

1008 - Transmittal 1212:20221213  Pending

Mortgage Insuran 121220221218 Pending

|Check Status | Close

Contacts: MGIC Integration Services

Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact
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5. Check Status

Once MGIC underwriters notify you that your
non-delegated Ml application has been
approved, go to the Check Status/View Result
tab to check status.

Select the order and click Check Status to
Import Fees and view the
Commitment/Certificate PDF.

Report Request

MGIC

Logn Information

User ID 4846043673

Password: sessenee

MGIC Branch ID
(Optional)

New to MGIC?
Apply for Master Policy

Order  Muli-Rate Quote
Ordes Date

Ordet No.

@ Save Logn Information
Exsting Customer?
Need User D/iPassword

Check Satus/View Resut  Activate MI

Requested Service Status  Pad By

Loan information
Bomower Hoemowner . Ken Setup

CoBomrower: Homeowner , Susie
Loan Number  dec1212002

Need Help?
EMait customer service@mgic com
Phone 1-800-424-5442
Onine; Eul User Guide

o
-

Pending | BonowerPaid $0.00

60611649 12122022 1219 NonDelegated MI Oider

7BSSFZL 1212:2022 12.08 MultiRate Quote Scenatio 3 Wible  LenderPaid 0840 $195.
PPJPJRB 1212:2022 12.09 Mult-Rate Quote Scenano 2 Eligible  BorrowerPaid 0490 $113
BTNJ2GF 1212:2022 1209 Mult-Rate Quote Scenano 1* Eligible  BomowerPaid 0260 $604
* Most recently imported Upload Ongnation Documents Import Mi Rates

© Document Upload Help

Upload History: POFs received
| Document Name  Comments Date Status
| 1003 - URLA 1212:20221219  Pending

1008 - Transmittal 1212:20221213  Pending

Mortgage Insuran 1212:20221218  Pendng

) (Check Satus]  Close

Contacts: MGIC Integration Services
Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact

20-18010 8/10/22
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