Encompass® — Full User Guide

Version 5
QUUICK GUITES. ...ttt ettt ettt ettt ettt e ettt e e e bttt e e s abe e e e e abete e e e a bt e e e e abe e e e e aaseeeeeeaabeeeeeaabeteeeanbbeeeeanbaeeeeasbaeaesannaeaanans 2
OrdEr RATE QUOTES ... eieeieee ettt e e e e ettt et e e e e e e ab e ee e e e e e e e e s nnb et e e eeae e e s nneee e e eaeeeeaaannneeeeeeaeeeaaannrreaeeaeesesaannnrneneeaanns 2
Order Delegated M ... 3
Order Non-Delegated Ml.......ccooi i 5
Order Contract UNAerWriting ..o 8
Y e ALV L Lo ] o E PP P PP PP O PP PPPPPPPPPPPPPRPPRY 12
SUDMIT POSE-ClOSE DOCS ... uetttitieeeeeieiitett et e e e e ettt e e e e e ettt et e e e e e s s abbbe et e eeeeasaaanreeeeeeaeesaaannrbeeeeeaesssaannnnneneeeeesssannsrnenes 14
7i¥e (0011 o W CTU 1o [T PP PP PPPPPPPPPPRPRRNt 17
T VYo T o LY T === PP PPPPRPORY 17
FAN ol ol I Y [ Y [ O 1 =T o1 PP PPPPPPPPPP 19
RAtE QUOTE-ONIY U SO PEOISON@ ... uttuuuuuututuueetueereeuessesnenneeeeeesessesessseesseeeseseseeseessessessesssssssssssssssssssssssssssssssssssssssssssnsssnnnnns 21
Trigger fOr PIMI LTV CUL-Off .....eiiiiiii ittt e st e e e e e s st e e e e e e e e s ssantteaeeeaaeeasasnsssaneaeaesasanssssaneeeaesennanns 22
Contacts: MGIC Integration Services Your MGIC Representative
Integration services@mgic.com 1-888-644-2334 mgic.com/contact

1



Quick Guides

Order Rate Quotes

1. Select Rate Quote

To get a rate quote, select Rate Quote as the
Request Type and enter the appropriate
information.

MI Coverage % automatically defaults to
standard coverage.

o Click on the MI Coverage % link for
guidance or edit the Ml Coverage %
manually

e The MI Coverage % will not
automatically adjust with changes to
the loan information

o Click the reset icon to reset to standard

coverage: [E
Click Rate Quote.

NOTE: If manually entering a User ID and
Password, you must successfully order a Rate
Quote for your credentials to be saved.

feport Request

MGIC

| Logn Komaticn Loan nfommation
User ID: 264504367 Bomower. Scresiwo , Ken
Pasgword. essseees CoBomower Screantwo , Susie
MGC Brench ID: 1910004193

jonal)
Ogtional) ¥ Save Logh Infomation

Sign_up for an Encompass User D and Password
{*) Required fild
Orde | Check Status/Mew Reauk | Actvate M |

Fecuest Type: |Riate Qucte - —y—————

Martgage Insurance Irfoamation
Fremum Plerc [ Moeai Promiam ZOMP] ~|

o ——

Addtianal Loan Irformation
Fremum Paxd By, | BoncaverPaid

| ~|  MGIC Speciel Frogam D [If apoicatlel

| | Mcommem% 25 ] .m,ze Rebozation Loan AJS Doz Waiver
: Felurd Option. | Nan-Refundebls gl Orignwis Snlomation

| | RenevsiCoten [Corsan w|  LenderTypn Relci =]

ot part of the MI premum wil bs Inanced Third Paty Hame:
T Thite Party Cty
Thitc Party State:

(]

{ | Etri Credit Rk Class Furchase Elgiliy

[ DU Casm i Fecommendstion

el FatoGucto oo

2. Import MI Rates

To import the MI premium information into the
MIP/PMI Guarantee Fee Calculation screen,
Loan Estimate and Closing Disclosure, click
Import Fees.

N
MI Fee Import . - @

Select the fees to import into 2010 GFE/HUD

Description Percent Amount Duration
W2| Initial Premium at Closing 0.000 1]
W First Renewal 0230 120
W/ Second Renewal 0.200 240

NOTICE TO USER ABOUT PRICING

This is a premium rate quote and not a commitment of insurance. & commitment of insurance is subject
to approval according to the applicable MGIC undenwriting guidelines. MGIC will honor a premium rate
quote for 90 days. If the data used to provide a premium rate quote changes, the rate, premium
amount, and taxes may change. Request MGIC mortgage insurance through your noimal business
channel to attain an evaluation of eligibility. Thank you for choosing MGIC. Your reference number is:
878018 - Quote ID: 3DWTFHG

i [(Import Fees

Contacts: MGIC Integration Services

Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact
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Order Delegated MI

1. Select Order Delegated Ml

To order delegated M, select Order Delegated
Ml as the Request Type and enter the
appropriate information.

MI Coverage % automatically defaults to
standard coverage.

o Click on the MI Coverage % link for
guidance or edit the MI Coverage %
manually

e The MI Coverage % will not

Report Request é
Logn Irformation Loan infoemation
User 10 Bosgwer Delegated . Ken
Password wrnannne CoBomower Delegated . Suse
MG Bearch 10 Loan Number 1906003748
Opeons)) Contacs NGK
¥ Save Logn rformation New 36 MO
L} New R NOK
Si0.up for an Encomeass User 0 and Passinses
() Roquired fiekd
Order | Check Ststus/View Reslt | Activase MI
FRoquest Tyom |Dides DelegedMi v |

Waahgoge Insus o Irdommaton

> [HGIC Fate Quote 1D

FXAKE 1002201901 50FM ~ |

automatically adjust with changes to Prerim Pt [ Morib Promiam ZOMPL =] *  hmee i i
the loan information | | PrommPsdy [bonmmn o =] MOIC Specis Program 1D B apsicabiel
o Click the reset icon to reset to standard LL‘*:“A =) —ilf Erployes Rekocafion Losn AUS Doc Waive
. ’ Fefund Opeon | Nonfehundatie Y Otiginatcr Indcrmation
Coverage' I e Renewsl Dptiore | Cormtant - l-:- Typm Retod -
A o pant of the MI geermam wil be Inanced Thed Party Name:
The MGIC Rate Quote ID defaults to the most i
recent quote ordered via Encompass. Select
MGIC Rate Quote ID from the drop-down S doimsin
menu or enter it manually if you obtained your |
MGIC MiQ Rate Quote outside of the
Encompass interface. R |
Click Order.
NOTE: If manually entering a User ID and
Password, you must successfully order an Ml
Application for your credentials to be saved.
2. Import MI Rates
To import the MI premium information into the M ingon iy
MIP/PMI/Guarantee Fee Calculation screen, ittt Ui
Loan Estimate and Closing Disclosure, click I e e i
Import Fees. P fefoens 020 "
V. Sacond Renessl 0200 M0

NOTICE TO USER ABOUT PRIONG

Thank you ot your crded Your refenence nunbe it SSZA06 - Cenficate Nunber 60832378

e (l03eTens | | Cancnl

Contacts: MGIC Integration Services
Integration services@mgic.com 1-888-644-2334

Your MGIC Representative
mgic.com/contact

3

15-31584 11/8/19



3. View Commitment/Certificate

Under the Check Status/View Result tab,
select the completed delegated MI order and
click View to view the PDF of the most recent
Commitment/Certificate.

Roport Roquest

MGIC

Logr Farater

User O 041725
Fassword sesnenns
MGIC Branch 1D
Optionsh 4] Save Logn information
Sign n En Jsar D and Passwor
Order  Check SatarView Fest  Actvate MI
Dedes No Drdes Date Requested

FWSFTWS
OECETH6

10082018 0711 P Rate Qusts
10082018 0713 P Delegated MI Order

Ugload History:

Document Nama

P q W Comménent/Cestioate
1

Loan iInformation

Bormower Homeowner . John
CoBomower Homeowner , Mary
Loan Number Test1234
Contact MGIC
New tz MG
{*) Required fiokd
Servce Status
Efgble
Upload Post Clote Decuments Irocet MI R stas

POFs recerved:

>
- =]

Qose
4, Resubmit Delegated MI Order or Send
Additional Attachments (Optional)

As changes occur to the loan, you may Report Request =)
resubmit the loan data by selecting Resubmit
Delegated Ml in the Request Type drop-down MGIC
menu. Login Information Loan Information

User ID: 4846043673 Bomower: Delegated , Ken

P rd: sesccsee CoBomower: Delegated , Susie
The MGIC Rate Quote I!D defaults to the most Ma;scvv;mh - PR s
recent quote ordered via Encompass. Select Optonal) e — Contact HGIC

i i New to MGIC

MGIC Rate Quote ID from the drop-down menu |l e Ao T
or enter it manually if you obtained your MGIC (*) Required field
MiQ Rate Quote outside of the Encompass Order | Check Status/View Resut | Activate M |

Request Type: [Hesubmil Delegated M1 '] M| Certificate #: 60402978

interface.

If you need to send new attachments, click the
Upload UW Documents button.

Click Resubmit.

NOTE: Ensure the documents you want to
attach aren’t open on your desktop.

Premium Plan:

:
Premium Paid By: i
Mi Coverage %: 25 .
Refund Option: .
Renewal Option: :

[T &l or part of the MI premium will be financed
[FILPID: Credit Risk Class:
[7]DU Case ID: Recommendation:

Upload UW Documents | s

FGIC Rate Quote ID: 9FK24KC - 10-02-2013 01:50 PM  ~ 1

Additional Loan Information

MGIC Special Program ID (If applicable):

[] Employee Relocation Loan 7] AUS Doc Waiver

Originator Information
Lender Type:

Third Party Name:
Third Party City:

Third Party State:

Retail >

Purchase Eligibility:

et () [ ]

Contacts: MGIC Integration Services
Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact
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Order Non-Delegated MI

1. Select Order Non-Delegated Ml

To order non-delegated M, select Order
Non-Delegated Ml as the Request Type and
enter the appropriate information.

MI Coverage % automatically defaults to
standard coverage.

o Click on the MI Coverage % link for
guidance or edit the Ml Coverage %
manually.

e The MI Coverage % will not
automatically adjust with changes to
the loan information.

o Click the reset icon to reset to standard

coverage: |§]

The MGIC Rate Quote ID defaults to the most
recent quote ordered via Encompass. Select
the MGIC Rate Quote ID from the drop-down
menu or enter it manually if you obtained your
MGIC MiQ Rate Quote outside of the
Encompass interface.

NOTE: If manually entering a User ID and
Password, you must successfully order an Ml
application for your credentials to be saved.

Report Request @
Login Information Loan Information
User ID: 4846043673 Bomower: Nondelga . Ken
Pt s CoBomower: Nondelga . Susie
MGIC Branch ID: Loan Number: 1910004217
i = Contact MGIC
Gpsions) [¥] Save Login Information New to MGIC

Sian up for an Encompass User ID and Password

Order | Check Status/View Resuit l Activate MI

(*) Required field

Eequest Type: | Order Non-Delegated Ml ~ ||

Mortgage Insurance Information

Premium Plan: Monthly Premium ZOMP] ’

Premium Paid By: | Borower-Paid n
E‘I Coverage %: 25

MGIC Rate Quote ID: Z2BVHCG - 10-03-20191221 PM  + ]

dditional Loan Information

MGIC Special Program D (If applicable):

[} Employee Relocation Loan [T]AUS Doc Waiver
Refund Option: | NonRefundable A Originator Information
Renewal Option: Lender Type: Retail -"
[T] &l or part of the MI premium will be financed Third Party Name:

Third Party City:

Third Party State:
“ILPID Credit Risk Class: Purchase Eligibility:
[1DU Case ID: Recommendation:
Upload U Documents

[ Order ] [ Close

Contacts: MGIC Integration Services

Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact
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2. Add Attachments

a. Click Upload UW Documents to open
the Attachment List

b. Click the plus icon to add an
attachment

c. Enter any comments (optional)
d. Browse for the document

e. Click Continue

Then click Attach in the Attachment List screen
to attach the documents to the loan file.

NOTE: Ensure the documents you want to

" —_ — -
Report Request =
Logn information Loon fomation
User 10 4386043673 Borronme Nondelge . Ken
Password 00080885 CoBorower Usedupicate . Suse
NG B 0 Loor Number 1511004306
Oeons) Contact NGIC
¥ Save Logn information New 1o UGE
& 26 9 Encomes ng ¥ .
(*) Requred fieid
Order | Ohvack Ststus View Rest | Acovate Mi
Requett Type: | Ordet NonDelegated Ml »
Mortgage lraurance feformation MGIC Rate Quote 1D TXMHGS 11BN M AM v
Précwm Plsn. | Monthiy s ma0tinn
Attachment List -
Praermum Pasd By | B, — = —— PR
Wit 2 WARNING! Allackmert(s) e size iokal canndl enceed 100MB b e
L1}
Retund Optierx | Non) Underveder Comenents [Optonal]  Document Nome / Fés Nomeo
# ..
Renowal Optort | Conyl Attach e |

23 01 et of the M1 pe

UW Comenants (Optonal) C

Select the kcaton of the document you vash 1o stach lo

the oider
attach are not open on your desktop. e & Browse bom Compus
DU Case 1D Browse hom Encompass of older
(Ui D) € (comme ) [ Cuel =

a Order Close
3. Order Non-Delegated MI
The file names of the documents you attached Reportfesvet i
will appear next to the Upload UW Documents \Mclc
button.

Logn fometen Loan rometen

User IO Ecrower Nondega . Ken
Click Order to submit the loan file. ot e b e

owonsl) 7 Save Logn rfomation ‘_@:,"';;’7“%

“S0 000 a0 Loceroeaa Uaer U eod Paanors

(") Requeed feid

Rlequed Type: [Didad NenDaingsad M v
Mortgsga nnzaren nfcenyson
Prorrs Pt [ Manthly Poaiom ZONP) =

|

|

|

1‘ Order | Chock, Shaman /e et | Actvate M
|

|

|

| | PremumPadBy [Bosower Pad
|

{

|

|

|

-
Mt 5 .
Retund Optioer [ NonPehundatle = B
fenews Ogtion | Cenntart v’

8 0r part of e M premmas vl e Sranced
! PO Cand Plick Clss
[ P

MGIC Rt Quote 10:  ZBVHOG - 100330191221 M
Addtony Loan Inlomaon
MGIC Spacil Pragrae ID J1 accheatint

Erpiyve Reksaton Losn AUS Dos Warver

Ospnator indomaten
Londe Typm Retal -l®
Thed Pty Nome
Thed Paty Coy.
Thad Paty Stale
Pruachae Cighity

{Uplood UW Documents | 1003 mkapd il

— Ove | [ Cowe

Contacts: MGIC Integration Services

Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact
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4, Resubmit Non-Delegated MI Order or Send
Additional Attachments (Optional)

As changes occur to the loan, you may
resubmit the loan data and any new
documents or conditions on an existing

loan by selecting Resubmit Non-Delegated Ml
Order in the Request Type drop-down menu.

The MGIC Rate Quote ID defaults to the most
recent quote ordered via Encompass. Select
the MGIC Rate Quote ID from the drop-down
menu or enter it manually if you obtained your
MGIC MiQ Rate Quote outside of the
Encompass interface.

Report Request e
MGIC
Logn Information Loan information
User ID 4326043673 e Nondelge . Ken
Pasawerd oy CoBosmow Nondelga , Suse
MGIC Branch ID: Laan Number 1910004217
osone) 7| Save Login information W
s ue for g Eog 1 Passvge
(™) Required fisid
Order | Chack Samus/View Resuk | Activate MI
ored M Contiicane tt CiTTie

| || Reavest e [RetmttonDoegmed +] |
[ otgage Insuance Tedcrmatin:

Frenmum Planc | Monthy Prerrius ZOMP) +
Preriue Paid By [ Bomowe: Paid

luo\c Ree Quote ID:  ZZBVHLG - 104B2N91221 PM = I
080 Infomahon

= MGIC Specisl Program 1D (If spphcsbie)
If you need to send new attachments, click the T D) °  Fenplopmo Reloostontom ] ALIS oo Wabver
Upload UW Documents button. el S| Ownsoldometn
Renewal Opton | Conatant v Lendes Typer Retad -
i . Al e part of the M1 premium vl b financed Thed Paly Name [
Click Resubmit. Tid Pary Coy
Thisd Party Statey
NOTE: Ensure the documents you want to ' g v s
’ 24 gk 3 I
attach aren’t open on your desktop. s, ESGNS
1 Ugload UW Documents -
‘ — > [(Reatmt | [ Cos
5. Check Status
Once MGIC underwriters notify you that your Repont Request —
non-delegated Ml application has been MGIC
approved, go to the Check Status/View Result '
tab to check status. | togn rfomaton Loon Ffomatien
| User D Eomzwer Nondelge . Ken
. | Passwors CoBosomer Nondaigs . Susie
Select the order and click Check Status to | Mot ek 0 Loan Nomber 1310004217
Import Fees and view the ‘ New 1o MOX
Commitment/Certificate PDF. 1 () Rocured
“ Order | Orack St/ View Res® | Activote Mi
| Ondder No, Onder Date Rogqueted Servace Stonn
I | Z28WieG 100320131221 FM  Rate Quete Elgtie
| | EEiaE 10042015 1179AM  Non Delegated M1 Dider Pondeg —
|
|
: Uplood Post Cioze Documents Impon Mi Bates
| Ugload Hustory: POFs received
| Document Name Comments Date
: 1005 _mkoa pdt 10042008
||« ! 3
|
W
i
i
| —— o [Ceck ) [ Cose

Contacts: MGIC Integration Services

Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact
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Order Contract Underwriting

1. Order Contract Underwriting

Select Order Contract UW from the Request

Type drop-down menu.

Check the Contract UW with Ml box if you'd like
to have MI coverage on the loan.

Note: To set up Contract Underwriting, please
contact your MGIC representative:
mgic.com/contact. f

[FILPID: Credit Risk Class:
|| DU Case ID: Recormendatior
Upload UW Documents

Thid Paity State:

Puchase Eligibility:

Report Request ) = 7 ﬂ
Login Infomation Loan Information
User ID: 4845043573 Borrower: Contact , Ken
P PR CoBomwer: Contact , Susie
MGIC Branch ID: Loan Number: 1910004280
i Contact MGC
{Opticp) [¥] Save Login Infomation New to MGIC
ign for an En r ID and Pass:
(*) Required field
Order | Check Staus/Mew Resut | Activate M |
Request Type: | Order Contract Uw v | ——
Martgage Insurance Information MGIC Rate QuoteD: -
Fremium Flary [Monlhly Fremium (ZOMF) v] Additional Laan Information
Premium Paid By: MGIC Special Progam ID (If applicable)
MI Coverage %: =N : =
Sl z> ;] ["1Emplyee Relozation Loan [T AUS Doc Waiver
Refund Option: | NonRefundable b 2 Originator Information
Renewal Option: | Constant v Lerder Type: vl|*
[ &ll or part of the Ml premium wil be financed Third Patty Name:
Contract LW with M Third Paity City:

e

Contacts: MGIC Integration Services
Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact
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2. Attach Documents

Click Upload UW Documents to open the Report Request 2
Attachment List. MG'C
[
| Logn nformation Loan infomation
User ID 484504367 Barower Cortactab . Ken
Fasvmoed [ CoBasower Cortractabe . Suso
WA Branch D Loan Number 1910004215
Pptional) 7] Save Loge fomston i
{ S=nse ot —
| Attachment List baured feis
Order [ Ol WARNING! Attichmerts) e 58 100l cant aucsend 100MB EB&E ’ -~
Ploquet T | | Uinerwaner Commens [0ghongl]  Decument Name / Fle Name
Marlgage Inf | $0FY -
= |
Precim Pad | k
Hicovecaoell Do Waiver
Aehund Opagl
e —
| P | | S
/| Cormract " m
Thad Party Stste
LPID. Credit Rick Clase - Puchate Eigbllty
DU Cace 1D Recommandsion
| Ugload UW Documents| e
Order Cose.
i . e e s s .
Click the plus icon to add an attachment. Tt Lot %
Enter a ny com ments about the loan for the WARNING! Attachment(s] file size total cannot exceed 100MB. m
underwriter (up to 100 characte rs). Undenwriter Comments (Optional)  Document Name / File Name
{
Attach ﬂ
Uw Comments (Optional): Please rush
Select the location of the document you wish to attach to
the order:
@ Browse from Computer
() Browse from Encompass eFolder

[ Contirue | [ Cancel |

Contacts: MGIC Integration Services

Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact
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There are 2 ways to select documents to

Reoport Request
atach MGIC - -
a. To upload documents from your PC: T e S
seenee CeBomomer Nendelge | Scme
o Se_lect Broyvse from Computer e S, e
o0 Click Continue to browse for ot B Commaauae
the document e e B |
0 Locate the document and e e N T T [eo= 1
click open Pt T | | (et Comments (0stcew)  Docusert Name / Fie Name Q [« Doc » DexPacky for Encomp.. » ~ | 49l Seonh Doc Pacey
Martgage inf | N . =
Premun Pl Attach { Osgance v New fokder =
PPy UW Conmverts [Dpional) Fieace Frah it Favortes Documents library Foss
Wsurma | Sabect the kocaion of e document gou wish B Deshtep Doc Packy. foe Encompuns ;
Reburd Oped | the arder B Downicads
RenamalOctl| - —==TT = ® browma ko Compitr £ Recent Piaces Bl Losooss
Darepet [ —— e e
| ST~ [ ey T s et | ———
L B | R e ) Bawve
Pt
i Crodk Rk Cars + Puchie Eiobing ;M:" ocume
OUCae 0 Reconmendsion -
| oo =
| Foename  Appraieal pdf « | Documents {dec,dc
| - [
Repont Request =
b. To add documents from the eFolder: ‘ MG'C b
0 Select Browse from | Logn rfomaten [reno—
Bemower Contractedd .
Encompass eFolder e S L
0 Click Continue WG Branch 10 Lo Nurber: 1310004230
ptorst 7 Save Lopn fomatian S
08 up fge Lnec Ko -
Attachment List B R toid
" Orter | Oned | eucoed T0ME [I+AL]
:m’: [ Underwetes Comments (Optiondl]  Document Nome /i Name ) -
Precen Pl Attach =)
Preamen Post] UW Comments [Opticnalt
e | Select the bocation of the document you with to shtach to o6 Wiarver
Relund Oghid e cdes
Renewsl Opf| - Bacwsn hoes Computer — 2
Ao pot] | ] B 5 Browre o € eFolder ( —
| Cortsoct Dwe v
- ) ] [
N
(1112 Croct Rk Claax: ~ Puchae Elgbiy.
10U Case 1D: Hecommendshon =
Upiosd UW Documents
Order | Cose

0 Select the document(s) you
wish to add and click
Continue.

Chozas a stacting order Iz arange the docarents. Dbk Contius when 230a sslecting the decarmrts.

b

Saachng Orter | Mase

Documents b
& w4 Ware Faplazsd From For Borawes Por T
& @ 109 - Tracaves Suwrary Morigepe Gunreety Jobn srcifsey Hormow . Mmcered
M Aperas Vrigape Gunrarty Jobn srci ey Hormow . Mmceteed
Ml veortosge rewenos Mo e CUs Tl 00 el Ay HOreow o)

@ Leors vure

Contacts: MGIC Integration Services

Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact
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3. View Status

The Check Status/View Result tab displays: Report Request =y
a. Your order history
b. Yourloan document attachment MG'C
hIStory Lopn nformation Loan infomation
c. The Ml rate quote, User 0 I s L
Commitment/Certificate and o Loan mber: 1970004215
CUWNOLA PDFs Osered 7 Save Logn rhomation e
. . \ 540040 for 90 Encomeass User © 804 Passwsed
All Contract Underwriting submissions have | (*) Roqured fekd
an initial Status of Pending on the Check ! Ordor.| Check Sutus/Mew Reak | Activato MI
status/view Result tab_ | O1des Mo Ordeat Date Requested Servce Status
SWEKIWT 100820190140 PM  Rate Quote Elgble
: S0403 100020130150 MM Cormact W Oider Compiete
( a
] | Uload Post Oose Documents | | limgort M Rales |
" Upload Histoey. POFs 1eceved
| || Documertame Comments Dae I T T
Mortgsoe lnnrarce 10082018
b c
' ‘ m ’
' View
|
|}
| e
4, Resubmit Contract Underwriting
As changes occur to the loan, you may Report Request : B, e
resubmit the loan data and any new \ MGIC ‘
documents or conditions on an existing ¢
Contract Underwriting loan by selecting ! IR Losn Ffomatin e o
Resubmit Contract UW in the Request Type Wl Cofomwer. Cortroctabe Sume
drop-down menul. | MG Branch ID b
l Opoonsl) ¥ Save Logn information 'n'm"'is
If you need to send new attachments, click the | (*) Reured bk
Upload UW Documents button. | | Orter | Chock SutiViow Fema | Actvato M
; Requsit Typa: [Bonbma CoactUW »| ™ T Canticaia @ 03303
i . Martgage Insurance indomabon MGICRate Quste 1D SWIKAWT 1008201301 &0 Fw »
Click Resubmit. | | Pemm Pl Moty Prewian ONF).*] * m.:lwmm
1 L L ry—rye w] * MG Speces Progam 1D I appkcatiet
| Mperme X B = Frogloymm Rakocation Loan ALIS Doc Wanm
[ Rebund Option: NenBeturdabie | Ofignator Inkomanon
| | Renewsl Ogtiorc [ Coratont v " Londe Tyge Bot =l
" Al or part of the MI peermium will be fnanced Thed Pady Nome
| 7| Contract LW with MI Thad Posty Gty
Thd Pty Stale:
PID: Credt Risk Class: Purchaie Cigbity
DU Caia 1D Recomamandstion

|| [Uniosd Uw Decuments] 1008 199 immmme

Contacts: MGIC Integration Services Your MGIC Representative
Integration services@mgic.com 1-888-644-2334 mgic.com/contact 15-31584 11/8/19
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MI Activation

1. Select Activate Ml

Once your loan has closed, you can
activate your MGIC mortgage insurance.

Select the Activate Ml tab.

2. Review Data and Activate

Review the Date Loan Closed and

your MI Cert Number.

Click Activate.

Report Request i
Login nformation Loan infornaton
User 10 4345042672 Dorower Homeowrn _ Kne
Password sesssnee CoBorower. Homeowner . Suse
MG Bronch 10 Loan Numbes: 1510004281
] ConastNGE
Stene? 7 Save Logn Informasen = ,.u'; har
for nes ¢ D and Py
(") Rogured eid
Order | Chack Sttus/Viaw ok | Actse b | <=
Fequait Type: | Rentad Delegalod Ml » MI Catificate 1t [y
Marigage Innussnce indamahon MGIC Aot Quate 1D BSFZ50J 102520190311 AM  «
Plon: [ Monihly Praomm ZOMPL =] Asgssnal Losn Intsension
R ) - MBIC Specisl Program 10 (¥ acpbcablel}
Mi Covers F3 -
X Erglopee Relocaton Loan ANS Do Wanver
Fokund Oglorr | NonRabndatie J o g
Rerewd Opton  Corntord - Levsder Type et = 1
Al ot it of the M1 peasin voll e Bnanced Thad Party Name:
Thied Pty Cy
Thad Party Stalec
PID Croctl sk Claas Purchase £ty
OU Caze ID: Pecommendstion:
Upload UW Documents
e
|_Remtne Coen
L
Report Request
Logn Fomaton Leaan Homaton
Usae 1D 4346043673 Borower Homecwnex | ¥Ken
Paesword seresves CoBorrower Horeonres Summe
MGIC Branch 1D Loan Number: 1910004281
‘ 4 ¥/ Save Logn formaticn .‘"“"‘3‘5‘,. o WG
‘ 3504 foc an Sncomenns Vaec O sod Pasywicd
‘ (*) Requred fieid
|
Oder l Check Stutus/Mew Readt | Activate Wi
Loan Infoemation
‘ Date Loan Cosed 1072572019 v ———
| MI Coet Nuerboe a0
|
| Ackevalion Slohu NA
‘ Activation Requestsd Date
|
|
' —_—
‘ i | pctrete Cose
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3. Receive Activation Confirmation

Upon successful completion, the Activation Report Request

Status, Activation Requested Date and MG' C

confirmation message display.

Login Information Loan Information
User ID: 4846043673 Bomower:
Password: sessssee CoBomower:
MGIC Branch ID: Sl

Ooncral) Save Login Information %
Sign up for an User ID and Password

[ Order | Check Status/View Result | Activate MI

Homeowner , Ken
Homeowner , Susie
1910004281

(*) Required field

Loan Information

Date Loan Closed: 10/25/2019 @~
MI Cert Number: 60404504
Agctivation Status: Active  ~iff—

Activation Requested Date: 2019-10-2508:13:30  <tifffe

Ml Activation request has been received. Your reference number is: 1018207, i

vate Close

Contacts: MGIC Integration Services
Integration services@mgic.com 1-888-644-2334

Your MGIC Representative

mgic.com/contact
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Submit Post-Close Docs

1. Open Attachment List

Once the Ml order is complete and you've Report Request i)
already closed, you may submit post-closing MG'C
documents from the Check Status/View Result \
tab | Logn infomation Loan information
' Uner 1 AT [o— Posticoss . Kee
Password senennen Cofiomower Foicose Sume
H Loan Nusber 1506003821
Click Upload Post.-CIose Documents to open el T P
the Attachment List. b e e T
(") Rngarnd fwidd
Onger  Oheck Ratus/Mew Plesut | Acovane MI
Ordes No. Ordes Dage Requeited Sarvice Sstus
MS546/%0 1024-20190300AM  Rate Ducte Eloble
GO01S 102420130301 AM Dl Mi O Congietn
| ———— Uk PortOiore Documents | [ _inger Mi flsies
Uplosd History FOFs momrvnd
Docusert Name Corments Date
View
(e sma) [ Gow
2. Add Attachment
Click the plus icon in the Attachment List " Report Request
screen to add a new attachment. MG'C
Enter any comments about the loan for the | Lon kfemation Loan infomason
- 2846043573 Boaumer Peaticose , Ken
underwriter (up to 100 characters). ;:’:;d 2 4 s
| MGIC Bach 1D Loan Nuriber 1506003821
Optioral) 7] Save Logn i Comadt NG
5100.up.for ap.Encomnass. diaar 0 and Passwnrd. -
Attachment List baured feld
Order | O : WARNING! Altacherant|s) le soe lolal cannct enceed 100ME. ‘
Ordot Mo, Undesvedes Cortmerts (ona)  Docund Narme / Fie Name
LA ,. Attach =)
UW Comenants [Optionsl] Plass Rush ‘
Seloct the location of the docurmeet you wish 1o gttach 1o
Ihe oeder jmﬂm ]
Usload Histond | & Browse from Computer
D | Browes from E ncompass of oldes 0
omelin—o —_— ;.__J
Cortrw_ | [ Cancel ‘
. l;l = ’ '7'
View
Contacts: MGIC Integration Services Your MGIC Representative
Integration services@mgic.com 1-888-644-2334 mgic.com/contact 15-31584 11/8/19
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There are 2 ways to select documents to fovotBegumt
attach. | MGIC a TR (b (X
| Lopn fomaten Loon Iformeton
a. To upload documents from your PC: U D %7 torower el
Paermore LT CeBomower eticove
0 Select Browse from Computer e lomtmtw 1306003821 p . scuser Tcsng | fenares
o0 Click Continue to browse for :““" # Sov Logm Momatn T ’
the document e = l () Roamnatas ‘
0 Locate the document and g EETeaT aalll A
lick Open 9 u-o-:nﬁ:-m.‘muﬂ [uu—ih‘mlﬂ-w< G Open -
¢ P ) | [ amacn IO (5 « Do s DocPacks factncomp > =1 bp [ Fason e ks, fr 5
N ~ < | ——
o UMW Commants [Dptions} Flesse Fruh Crgencze v New folder - 1 ®
| Satect Saocslion ol e document sounih s Sh Bl 3 favorkes Documents library o
e # Biowie Som Conputes B8 Derlacp oy
) 8 Downioeds
| resess Sm Eaopns SFabder Pacent Places
Dhmmasmwevef | = . Loan Docs 1804/2009 228 P Fie !
" Clane ) [Coxd 59 Ubessien G pppracatps  ~——— 2mmranim 4o o
\ | = ::v 1008 1 pat M
n o E & Music (&) 1005 _mia par
-~ Putres
B videss
W e e
File name  Appeanal pat - D«M!o&mn‘,uq -

— O Cancel

fetm

© Select Documents

Cheose o stacking crder to arrange the documents, Click Continue when done seiecting the documents.

b. To add documents from the eFolder:

b
0 Select Browse from Stackio Ords [Hons 12 =
Encompass eFolder
0 Click Continue Sommt
ANl Nane Fequested from Tor Bomower Por Stus Date
0 Select your documents and @ @ 1003-10A Kenond Susioasticose  Received 102418
H H H [v] @l Appeossl Hen and Susie Posticose Receved 102419
CIICk Contlnue agaln ] (@ wengege mswance Mortgege Gus sty Yoo ol Susie Posticose Neostyed 2Ny
il Merigage nsurance Mortgege Gusranty Wevi aond Susie Posticuss Reosived 1418

—t—frovedie-| Contnue || Cancel

2 Learn moce

3. Submit Post-Closing Docs

=

When you’re ready to submit the post-closing " Attachment List
document(s), click Send in the Attachment

List screen.

WARNING! Attachment(s) file size total cannot exceed 100MB.

Underwriter Comments (Optional)  Document Name / File Name

Please Rush Appraisal pdf
1003 - URLA
Appraisal

Mortgage Insurance

Mortgage Insurance

—— (e ,

o

Your MGIC Representative
mgic.com/contact
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Loan Document List

It’s NOT required to place your documents in this order. This list is for informational purposes.
e Appraisal

Assets

Borrower Authorization Signed

Closing Disclosure

Condo Questionnaire

Cover sheet for Return Doc Delivery

Credit

Disclosure

Divorce Decree

DU Findings

Flood Certification

Home Inspection Report

Income

Lease Agreement

Lender Decision Document

Lender Notes

Loan Application (1003)

Loan Application (1003) Signed

Loan Estimate

LP Feedback

Miscellaneous

Mortgage/DOT

Note

Other AU Results

Pay History/Collection Notes

Program Guidelines

Purchase Agreement

Registration/Rate Lock Confirmation

Returned NOLA

Tax Returns

Title

Transmittal Summary (1008)

Vendor Report

Contacts: MGIC Integration Services Your MGIC Representative
Integration services@mgic.com 1-888-644-2334 mgic.com/contact 15-31584 11/8/19
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Admin Guide

Password Manager

1. Access settings

From within Encompass, go to Encompass >
Settings.

¢, Encompass - Build

rms  Verifs  Too

»

Encompass

Loan Mailbox...

Ctrl+M

a Calculator... Ctrl+U
[ settings.. | < ———
s — ey
Exit Alt+F4 (8] Loan:
. Loan Amou

3 | uL

0952216
09/271M6

Alerts & Messages
M eConsent Mot Yet Received
™ Send Inttial Disclosures

2. Access Password Management

Go to Company/User Setup > Services
Password Management.

£

=]

5 Col

- Ellie Mae Network Company Pass
Services Password Management

- Personas

Service Category 7

- Organization/Users [ ']

. Milestones
i..User Groups
ernal Company Setup

- Ext:

Mortgage Insurance

i Encompass Settings Go to Recent Import  Help
... Settings Overview
mpany/User Setup

. Company Information

Management

Create and manage log in credentials for servi

Provider Name

MGIC - Direct

3. Create Password Setting

Click the New Password Setting Icon to open
the Account Details screen.

] [

Users

Contacts: MGIC Integration Services
Integration services@mgic.com 1-888-644-2334

Your MGIC Representative
mgic.com/contact
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4, Activate MGIC

Under Account Information:

For the Service Category, select
Mortgage Insurance

For the Provider Name, select MGIC -
Direct

The Description field is free-form. You
can enter whatever is meaningful to you
MGIC provides the User ID and
Password

Select the users that should have
access to the MGIC - Direct interface

Click Save.

€, Account Details - @
Account Information
Service Category Mortgage Insurance
Provider Name MGIC - Direct v
Description MI Orders
User ID 4846043351x
Password oy
Selected Users 17 Q

(2) Learn more...

—e

Save

] [ Cancel ]

Contacts: MGIC Integration Services

Integration services@mgic.com 1-888-644-2334

Your MGIC Representative
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Access MGIC - Direct

1. Access MI

There are two ways to access the Mortgage

Insurance section. Within a loan file, either: A Dl o e Sl Services
" Credit Report
a. Go to Services > Mortgage Insurance ‘ i l ke | = | b l S | i Lenders .
on the top menu, or | John and Mary Homeowner Product and Pricing
(2} 2505 S. Essex Street [4%] Loan#: 1 Underwriting
b. Go to Services > Order Mortgage Mesa, AZ 85208 Loan Amount: Appraisal
Insurance on the side tab pers SMosooges. (RS Bl | FocdComfiction
M eConsent Mot Yet Received 0912216 e
M Send Inital Disclosures osp7ie | || Chamn DeocBieparation
Curren MERS
S s
| ortgage Insurance
Borrg Fraud/Audit Services e | Co
b Type Mortgage Signing _ZI Tyr
First N Tax Services Firs
Middle HMDA Management Mid
LastN Additional Services fix E Las
{1 s8N Verifications ssl
P [ - .|| DOB My Custom Links DO
= Home Phone = Hor
» Register MERS Work Phone I:] = Wo
» Order AVM Cel [ ® cel
» Order Mortgage Insurance ital Status I—E] Mal
» Order Fraud/Audit Services i Home E-mail l | E4 | Hor
» Request Mortgage Signing s Work E-mail [ | = | wo
» Order Tax Services | |I: sostet securitysmunver verincation
» Request HMDA Management b Borrower Co
» Order Additional Services - The Purpose of the Transaction ) E
2. Add MGIC
Under the All Providers tab, select [Mortgege Insurance IR - C— ) ~- =)

MGIC - Direct and click Add to My List.

My Providers | Al Providers

Select the provider you wish to use and click Submit. To learn more about a provider, click the More info link next to
the provider's name.

Search by Company Name: @

N MGIC - Direct More info (I8
|=

—
Ll

Add to My List *w Provider Submit ] [ Cancel

Contacts: MGIC Integration Services Your MGIC Representative
Integration services@mgic.com 1-888-644-2334 mgic.com/contact 15-31584 11/8/19
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3. Access MGIC

MGIC - Direct now appears on the My Mortgage inrance — o
Providers tab as a default Ml company. Select | [ay rovws [aamoosien
MGIC - Direct and click Submit or double-click Seinct 8 provider and cick Sotmt
MGIC - Direct.
Ul
|
I | | Remeve trom My st —_— Subme Cancel
4, Enter Login Information
Enter your assigned User ID, Password and SR ] |
MGIC Branch ID (optional). These are NOT your \MGIC
Loan Center credentials. If you don’t have this ' » \ﬂ
login information, contact your company’s i s N
Encompass system administrator or MGIC’s e i ?J&; My I
Customer Service at O Save Logh infometon T
Customer_service@mgic.com or 1-800-424- e o e S
6442, | . {*) Requred fisd
Order  Check Stanua/Mew Reaut | Acinate i |
FRecuest Type |Resubnit Dolegund Ml v | M Cvthicate % 30550844

If your login information is already pre-
populated, your company’s system
administrator may have already automatically
set up your login information.

Check the Save Login Information box.
Note: If you entered any Login Information, you

must order a rate quote or Ml once for
Encompass to remember your credentials.

Martgace Insurance Infoaatian

MGIC Rate Quote ID

82T - 0510201312034~

Fremum Plerc | Moeshy Promim ZOMP| | Addtianal Loan Irformation
Fremum PaxdBy. | Bomower Paid ¥ * MGIC Speciel FrogamID If apsicablel
I ¥ & Z N "
Wcosae X 25 L | Employee Relocalion Loan LIS Doz Waiver
Relurd Oghon. | Non Refundable 2 | orgwortolomaion
Reneval Ooliort. | Constant -i Lander Tyoo Retad >
Al ot part of the Mi premum wil bs Inanced Thid Party Name: I
Thid Party Oty
Thid Paty State:
[ILPiD Credh Risk Class Furchase Elgially
[71DU Cese10: Fecommendslion
Uplcad L Docurerts |
[ Resbmt | Cooe
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Rate Quote-Only User Persona

1. Access Personas

Go to Encompass Settings > Company/User Encompass Settings ~gite-Recent Import  Help

Setup > Personas. Click the plus icon to - Settings Overview P
create a new persona or copy an existing one - o S = O
and rename |t MGICRateQuoteOnIy Company Information Personas represent job functions in your company. Each persona defines

Ellie Mae Network Company L "
Services Password Manager f:Createa pemona. R 00 20 0eten accoes fov

i

-PErsSonas  —g——— Loan Officer

Access

"

T r
Organization/Users e —— ——
Roles
I Ston e Persona Name  MGICRateQuoteOnly] — ~eiff—
User Groups
- External Company Setup Start with:
[#-Loan Setup @ Accessto No Features
[+ eFolder Setup () Accessto All Features
(- Docs Setup 4
(- Secondary Setup ==
- Contact Setup »

(- Loan Templates TIT
(- Tables and Fees {

2. Access User

Under Organization/Users, open the user
profile by either double-clicking the row or by
selecting the row and clicking Edit User.

3. Edit User

Click the plus icon, check

* Personas - [ < || View/Edi Rights
MGICRateQuoteOnly and click OK.

Loan Processor

Super Administrator
|

s S
Persona Selection @

Select persona(s) that this user belongs to. If you assign
multiple personas to the user, the user will have the
greater rights of those personas.

Loan Officer -
MGICRateQuOteOnly el | 4
D Loan Opener
|:| Loan Processor |
[ Underwriter ‘
[ cCloser ‘
[J Funder g |
[ shipper

[ Post Closer

|:| Accounting -

— o o]

m
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Trigger for PMI LTV Cut-Off

1. Access Triggers

Go to Encompass Settings > Business Rules >
Field Triggers.

e
.
o Comiin
-

2. Create Trigger and Event

Click on the New icon to open the Add/Edit

Trigger screen. f_l 22180
Enter a trigger name in the Create a Trigger '
Name field.
In the Add and apply field events section, click
Add.
4. Add and apply lield averts ol
. Atvger Actvater Sosce Acton —_— Add
3. Enter Activation Details
On the Add/Edit Field Event screen, in the J'Add,gdit Field Event - (o] |
Activation section, enter the values
shown in the image on the right. BT
Activation Type Field value modified -
Trigger Field ID 383
Description Freddie Mac Loan To Value (LTV)
Criterion [When field is set in a range of values v]
Range: 80 - |97
Contacts: MGIC Integration Services Your MGIC Representative
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4. Enter Action Details

In the Action section, click Add to open the Action
Add/Edit Assignment screen. Enter the values Action Type (Update the value of one or more fields -]
shown in the image on the right.

Assignments 1 Field ID Value l Add
r
Click OK. Add/Edit Assignment é

Assign To Field 1205
Value 79

[] Evaluate expression as a custom calculation

r— — [ OK ][ Cancel
5. Add Field Event
When you're finished, click OK. o ——
6. Save Field Event
On the Add/Edit Trigger screen, click Save. =

Contacts: MGIC Integration Services Your MGIC Representative
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7. Activate Trigger

To activate the trigger, select the new trigger o h—
and click Activate. The MIP/PMI/Guarantee . B

Fee Calculation screen will automatically

update with the Cancel At LTV.

Note: The changes won't take effect until the
admin and user(s) log out and back in.
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